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Sample Smokefree Workplace Policy


Purpose
The purpose of this policy is to ensure insert company name meets the requirements of the Smokefree Environments Act (1990) and protects the health and safety of those who work at or visit this workplace
Policy

All internal workplaces are to be 100 percent Smokefree this includes:
· All buildings
· All vehicles

Procedure
Education and Promotion
· All current staff will be informed of the policy
· All new staff will be asked if they smoke, informed of this policy and offered support available as part of their induction
· Reference to the Smokefree policy will be included in workplace employment agreements and recruitment policies 

· Service contractors will be notified of the Smokefree policy 
· The company’s internal newsletter will promote Smokefree lifestyles and smoking cessation

· On World Smoke Free Day, May 31st each year the company can further advertise the Smokefree message by promoting smoking cessation and outlining the support that this organisation offers.
Signage

· This Smokefree policy will be clearly displayed

· Smokefree signs will always be clearly visible in the workplace

· Outdoor designated smoking areas will be clearly signed.
Smoking Cessation Support

· The Quit Group cessation pamphlets and posters will be available in staff rooms and on notice boards

· Details of cessation services will be made available to staff, including the Quitline, local cessation services and local Quit Card provider contact details.

· Staff will be provided with time to call the Quitline (0800 778 778) and receive call backs in work time 

· The cost of Quit Cards ($3 per month supply) will be covered by this organisation
· Specific and appropriate staff members will be trained to become Quit Card Providers and will be available to work with staff wishing to quit smoking.
Responsibilities

· Staff are to restrict smoking to established meal and refreshment breaks

· Managers and supervisors will be trained on what to do if someone smokes in the workplace
· Staff questions regarding this policy can be answered by___________________
Policy Review
This policy was developed on _____ and will be reviewed bi-annually, next due ______
More Information
This sample policy has been developed by the team at [image: image2.png]The Quit GrouP
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 which is part of The Quit Group.  If you would like more information about this sample policy please contact The Quit Group on (04) 460 9899 or via email at workplaces@quit.org.nz.  For smoking cessation support please call the Quitline on 0800 778 778.

